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PURPOSE:

This policy outlines the Library Board’s method of expression of sympathy.
SCOPE:

This policy applies to current employees and Library Board members and their
immediate families.

DEFINITIONS:

Immediate family - refers to spouse/partner, son, daughter, mother, father,
grandchildren, grandparents, mother-in-law, and father-in-law.

Spouse - refers to the following:

(a) to whom the person is married, or

(b) with whom the person is living outside marriage in a conjugal relationship, if the
two persons,

(i) have cohabited for at least one year,

(i) are together the parents of a child, or

(i) have together entered into a cohabitation agreement under section 53 of the

Family Law Act; (“conjoint”)

POLICY STATEMENT:

The Board shall recognize the passing of a current employee or Library Board member,
and their immediate family by sending an expression of sympathy with the value

determined annually by the Board.

The CEO may grant approval for other unforeseen situations that are deemed
appropriate.

The employee’s supervisor shall be responsible for notifying Administration of the death.
Administration shall then make the necessary arrangements.
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